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[Ipunoxxenue
K npukazy pexkropa MCIIN
ot 31.08.2015r. Ne 50K

INOJIOKEHHUE
0 Oyxrajrepuu
HerocynapcTBeHHOro 00pa3oBaTe/ibHOTO YUpe:KIeHUs BbICIIero 00pa3oBaHus
«MOCKOBCKH COIUAIBHO-TIEAATOTHYECKUI HHCTUTYT

1. OOwue moJI0KeHUSA

1.1. byxranrepust sBisercsa CTPYKTYpHBIM mojpasaencHueM HerocymapcTBeHHOro
00pa3oBaTeNIbHOTO  yUpeXJeHus Bbiciiero oOpa3zoBaHusi «MOCKOBCKHII — COLIMANBHO-
nenaroruyeckuii uacetuty™ (HOY BO «MCIIW») (mamee — WHCTUTYT) U MOTUUHSIETCS
HEMOCPEACTBEHHO pekTopy MHCcTHTYyTA.

1.2. Byxranrepus ocyuiecTBiasier OyXraaTepcKuil U Halnorosbiil yuet B MHcTuTyTE.

1.3 byxranrepuss OCyHIECTBJIIET CBOIO JAEATEIBHOCTb BO B3aUMOACUCTBHH CO
CTPYKTYPHBIMU nozpa3aeneHussMu MucTuTyTa.

14 byxranrepus B CBOEH JAESITEIbHOCTH PYKOBOACTBYETCS:

- Koncturynuei Poccniickont @enepanny;

- ®enepanbHbiMu 3akoHaMu Poccuiickont ®depepaniii; B TOM YHCJIE HAJIOTOBBIM,
OIO/KETHBIM, (PUHAHCOBBIM, TPAXKIAHCKUM  3aKOHOJATEIbCTBOM, 3aKOHOJATEIHCTBOM
0 OyXTaJTepCKOM yueTe;

-Yka3zamu [Ipesunenra Poccniickoit denepanuy; MOCTaHOBICHUSAMU U PACIOPSKEHUSAMU
IIpaBurenscTBa Poccuiickoii ®@enepanuu, OenepaabHbIM 3aKOHOM OT 29 nexadbpst 2012 r. Ne
273-®3 «O06 obpazoBanuu B Poccuiickoit denepannny;

- HopmatuBHBIMU MTpaBOBBIMU aKTaMU MUHHCTEPCTBA HAYKU U BBICIIETO 0Opa30BaHUS
Poccuiickoit deaepanuu 1 UHBIMU HOPMAaTUBHBIMU aKkTaMu (eiepalbHbIX OPTraHOB BJIACTH;

- YcraBoMm MHCTUTYTA;

- Pemenusamu CoBerta yupeaurenei;

- Pemiennsimu Yuenoro cosera MHCTUTYTA;

- Y4eTHOU NOJUTUKOMU, TPUHATON B MHCTUTYTE;

- HacTosmmum MmoJIoKeHueM;

- lHpIMH TOKaTbHBIMU HOPMATHUBHBIMU akTaMu HCTUTYTA,

- [Ipuka3zamMu U paciopsKEHUSIMU PEKTOPA.

1.5 BosrnaBnsier OyxranTepuio TIJIaBHBIM OyXraiarep, KOTOpbI Ha3HadaeTcss |
0CBOOOXKIaeTCsl OT JIOJKHOCTH NMpHKa3oM pekropa MHcTuTyTa.
1.6 Ha Bpemst oTcyTcTBus Ti1aBHOrO Oyxranrepa (KOMaHIUPOBKA, OTIYCK, OOJIE3Hb

U Tp.) PYKOBOJCTBO OyxXrajTepwell OCYIIECTBISICT JIUI0, HA3HAYEHHOE B YCTAaHOBJICHHOM
nopsiIke, KOTOpPOE MpHOOpeTacT COOTBETCTBYIOIIME IMpaBa W OOA3aHHOCTH M HECET
OTBETCTBCHHOCTh 3a Ka4eCTBEHHOE M CBOCBPEMEHHOE HCIIOJHEHHE BO3JIOKEHHBIX Ha HETO
00s3aHHOCTEMN.

1.7 [IITaTHY!O YUCIACHHOCTh OYXTaJTepUU YTBEPHKAAECT PEKTOP MO MPECTaBICHUIO
IJIABHOTO OyXranrepa.

1.8 CoTtpyaHuku OyXraaTepud NpUHHUMAlOTCS Ha paboTy M MEepeBOJATCS Ha
JOJKHOCTH
B OyxranTtepuu pekTopoM MHCTUTYTa 1O MpeICTaBICHHIO IJIaBHOTO OyXranTepa.

1.9 [IpaBa, 00s3aHHOCTM W OTBETCTBEHHOCTb IJIABHOTO OyXrajirepa W Ipyrux

PaOOTHUKOB OyXTanTepHH OMPENEISIOTCS NEeUCTBYIOIMUM 3aKOHOMATEIbCTBOM Poccuiickoi
®denepalyiyi, B TOM YHCIE TPYJOBBIM 3aKOHOJIATEIHCTBOM, Y CTaBOM MHCTUTYTA, JTOKATbHBIMU
HOPMATUBHBIMH aKTaMH MHCTHTyTa, NMpPUKa3aMH W PaACHOPSHKCHHSIMH pekTopa WHCTUTYTA,
JOJIKHOCTHBIMH MUHCTPYKIHUSIMH.

1.10 Pacnipenenenne  o0si3aHHOCTE ~ MEXay — paOOTHHUKaMH  OyXTajlTepuu
MIPOU3BOUTCS TIIABHBIM OYXTaJITEPOM B COOTBETCTBHH C JOHKHOCTHBIMU OOS3aHHOCTSIMHU.



111 [Tonoxxenne o Oyxrajrepuu, a TakKKe BCE HW3MEHEHHUS W JIOTIOJHEHUS B
MOJIOKEHHUE O OyXTalITepHH pacCMaTPUBAETCS HA YUYEHOM coBeTe MHCTUTYTa M yTBEp)KIaeTcs
pektopoM MHCTUTYTA.

2.3apaum OyxrajaTepum

2.1. Ha Oyxranteputo Bo3iararorcs Cieayrollne OCHOBHbIE 3a/1a4H:

2.1.1. opranmzanus OyXraJTepCcKOro yudera (PMHAHCOBO-XO3SAWCTBEHHOH IESTEIHHOCTH
NuctutyTa;

2.1.2. opraHu3anus ydera MMYIIECTBA, 00S3aTEIbCTB M XO3SHWCTBEHHBIX OIEpaIlHii,
MOCTYNAIOIINX OCHOBHBIX CPEACTB, TOBAPHO-MATEPHAIILHBIX LIEGHHOCTEH U JICHEKHBIX CPENICTB,
UCTIOJTHEHUSI CMET pacXojOB, BBINONHEHUS paboT (yciuyr), pe3yiabTaToB (HUHAHCOBO-
XO03sIUCTBEHHOU AesitenbHOCTH WHCTUTYTa, a TakKe (PUHAHCOBBIX, PACUETHBIX U KPEAUTHBIX
orepanrii, CBOCBPEMEHHOE OTpaXEHHE Ha cYeTax OyXraJTepcKoro ydera Omeparuii,
CBSI3aHHBIX C UX JIBUKCHHEM;

2.1.3.  ocyuiecTBiIeHHE KOHTPOJIS 3a COOJIIOJICHHEM MOpAIKa 0(OPMIICHUS NTEPBUYHBIX
U OyXranTepCcKHX TOKYMEHTOB, PACUETOB M IUIATEXKHBIX 0053aTEIbCTB, pacxogoBaHue (oHIa
3apabOTHOM IIaThl, [POBEJEHUEM WMHBEHTAPU3AaLUMNH OCHOBHBIX CPEJACTB, TOBAPHO-
MaTepuaibHBIX [ICHHOCTEH U JCHEKHBIX CPEJICTB;

2.1.4. npunHsTHE MEp IO MPEIYNPEKACHUIO HEI0CTad, HE3aKOHHOTO PACXOJIOBAHHS
JNEHEXKHBIX CPEICTB M TOBapHO-MATEPUAIBHBIX IEHHOCTEH, HapylleHHH (UHAHCOBOrO U
XO035IICTBEHHOT'O 3aKOHOAATEIIbCTBA;

2.1.5. oOecriedyeHre 3aKOHHOCTH, CBOEBPEMEHHOCTH M MPAaBUIBHOCTU OGOPMIICHHS
JIOKYMEHTOB, BBIIOJIHAEMBIX YCIyT, pacueToB 0 3apab0THOM IJIaTe, MPaBUIbHOE HAUMCIICHHUE
U TIepeyHCclieHne HAJIOTOB U cOOpoB B (helepanbHblii U PETMOHANBHBIN OI0/KETHI, CTPaXOBBIX
B3HOCOB B TOCYAAapCTBEHHbIC BHEOIO/DKETHBIE COLMANbHBIC (OHIBI, TUIaTe)KeH B OAHKOBCKHE
yUpEeXKICHUS,

2.1.6. ¢QopmmpoBaHWMEe  TOJHOW W  JIOCTOBEpHOW  WHPOpManuu  (BKIIOYAS
OyXTaJaTepCKyI0 M HaJIOrOBYIO OTYETHOCTH) O AesTeNbHOCTH VHCTUTYTa, €r0 UMYIIECTBEHHOM
MOJIO)KEHNWH, HEOOXOJMMOM BHYTPEHHUM IIOJIb30BATENsIM OyXralTepcKkoll OTYETHOCTH
(pexTopy, TpopeKkTopaMm, JleKaHaM, pYKOBOAWUTENSAM CTPYKTYpPHBIX  IOApa3feleHUH
WHcTUTyTa), @ TaK)K€ BHEIIHUM — YUYPEOUTENAM, KpPEeaIuTopaM U JAPYTUM I0JIb30BaTesIM
OyXraJTepckoil OTUETHOCTH;

2.1.7. obecrieuenue wHPOpManUe, HEOOXOAMMON BHYTPEHHHM ¥ BHEUIHHM
NOJb30BATENsIM  OyXrajNTepCKOM  OTYETHOCTHM Ui KOHTpOJIA 32  COONIOJIEHUEM
3akoHomarenbcTBa  Poccumiickor  @epepanyu  npu ocywiecTBieHMM — MHCTHTYyTOM
XO3SICTBEHHBIX ONEpaluil U UX 11eeCO00Pa3HOCThIO, HATMYUEM U JABMKEHUEM UMYIIECTBA U
0053aTeNbCTB, HMCIOJIB30BAaHUEM MAaTEepUANIbHBIX, TPYJIOBBIX M (UHAHCOBBIX PECYPCOB B
COOTBETCTBUM C YTBEP)KICHHBIMU HOPMaMU, HOPMaTUBaMH U CMETaMH;

2.1.8. mpenoTBpalmieHre OTPHUIIATENFHBIX PE3YJIbTATOB XO3SAWCTBEHHOH JESITEIHHOCTH
NuctutyrTa;

2.1.9. nmpunsTHE Mep TO OOECHeUeHHI0 HAKOIUICHWS (UHAHCOBBIX CPEICTB U
BBISIBJICHHE BHYTPUXO3SHCTBEHHBIX PE3€pBOB JJsl oOecredeHus: (PMHAHCOBOW YCTOHYMBOCTHU
WHcTUTyTa M BBISABIEHHE BHYTPUXO3SIMCTBEHHBIX PE3EpBOB obOecredeHus ero (UHaAHCOBOM
YCTOMYUBOCTH;

2.1.10. KOHTpOJNH 3a SKOHOMHBIM HCIOJIB30BAaHHEM MAaTEPUANBHBIX, TPYAOBBIX W
(MHAHCOBBIX PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH MHCTUTYTA;

2.1.11.moaroToBka HeoOXoauMOW HH(pOpPMAIMK I pa3MelleHus Ha O(HIMaTLHOM
caiite HCcTHTYTA M Ha caiite MSPi.edu.ru B vHGOPMAIIMOHHO - TEJICKOMMYHHKAIIMOHHON CeTH
«VIHTEepHET» B COOTBETCTBUH C TpeOOBaHUSAMU 3aKOHO1aTeNbcTBa PD.

2.2. Byxrantepuss MHcTUTyTa OCYyIIECTBISET HHBIE 3aJaud B COOTBETCTBUHM C
JIEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit denepannn, OTHECEHHbIE K KOMIETEHIIMHU
Oyxrajirepuu.



3. @®ynkumuu Oyxrajarepuu

3.1. OcHOBHBIMU (QyHKIUSAMU Oyxrantepuu MHCTUTYTA SIBISIOTCS

3.1.1.  ¢opmupoBaHue YYETHOW MOTUTHKH B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM H
UCXOJIs U3 CTPYKTYPhI U 0coOeHHOCTEH festenbHocTH HCTUTYTA,

3.1.2. pabota 1o MoAroTOBKE U MPUHATHIO pabouero Ilinana cyetoB, popM nepBUYHBIX
YUETHBIX JIOKyMEHTOB, PUMEHsEM Ul 0(hOPMIIEHUS XO35MCTBEHHBIX OINepaluii, 1O KOTOPHIM
HE MPelyCMOTPEHBI TUITOBBIE (POPMBI,

3.1.3. paspaborka ¢hopM TOKYMEHTOB BHYTPEHHEH OyXTaJITepPCKON OTYETHOCTH;

3.14. oOecreueHue mopsiika MPOBEICHUs MHBEHTaPHU3AIIHI,

3.1.5.  KOHTpOJIb 3a MPOBEICHUEM XO3SMCTBEHHBIX OTICPAIIHiA;

3.1.6. obecrieueHue KOHTPOJsE 0OpabOTKM Oyxranrepckoil WH(pOpMAMKd M TOpPSIKA
JIOKYMEHTO000pOTa;

3.1.7. oprammzamus Oyxraarepckoro ydera B MHcTuTyre ¢ TpuUMEHEHUEM
COBPEMEHHBIX TEXHUUECKUX CPEJICTB U MH()POPMAIIMOHHBIX TEXHOJIOTUM, IPOrPECCUBHBIX (HopM
¥ METOJIOB y4eTa U KOHTPOJIS;

3.1.8. ¢opmupoBaHHE U CBOEBPEMEHHOE IPEIOCTABICHUE IMOJHOM U JOCTOBEPHOM
OyXxrayiTepckoil HHPOpPMALUU O AeATENIbHOCTH MHCTHTYTA, €€ MMYIIECTBEHHOTO IOJIOKEHHUS,
JI0X0JIax M pacxojax;

3.1.9.  pa3paboTka M OCYIIECTBIEHHE MEpPONPHUATHIA, HANIPABICHHBIX HA YKpEIUICHUE
(1HAHCOBOMN JUCIUIINHBI;

3.1.10. yyer HepMHAHCOBBIX AKTHUBOB, OOS3aTEIHCTB U XO3SIMCTBEHHBIX OIEpaIUi,
HOCTYNAIOUIMX TOBAapHO-MAaTepPHAIbHBIX LEHHOCTEH, HEeMaTepUaIbHBIX AKTUBOB, OCHOBHBIX
CPEZCTB U JICHE)KHBIX CPE/ICTB Ha JIMIIEBbIC, PACYETHBIC U MHBIEC cueTa MIHCTUTYTa U B Kaccy;

3.1.11. yd4er BBINOTHEHHBIX PabOT MO KANMUTAILHOMY PEMOHTY, PEKOHCTPYKLUHU U
CTPOUTENBCTBY, BBITIOJHEHUE YCIYT, PE3YyJIbTaTOB XO3SHCTBEHHO-(DMHAHCOBOM NIESTEITHHOCTH,
a Takke (PMHAHCOBBIX, PACUETHBIX U KPEIUTHBIX OIEpaluii;

3.1.12. cBoeBpeMeHHOE U MpaBHIbHOE 0(POpPMIICHHE TOKYMEHTOB;

3.1.13. obecnieyeHre CBOCBPEMEHHBIX PAcUeTOB IO 3apabOTHOM IIaTe;

3.1.14. mpaBWIBHOE U CBOEBPEMEHHOE HAUMCIIEHUE U TIEPEUNCIICHNE HAJIOTOB, COOPOB H
UHBIX IUIaTe)Xell B (QenepanbHble U pETrHOHANbHbIE OOJUKEThI, CTPAXOBBIX B3HOCOB B
rOoCyJIapCTBEHHBIE BHEOIOIKETHBIE (DOHIBI;

3.1.15. yyactue B mpOBEAEHUU SIKOHOMHUYECKOTO aHAIN3a XO35ICTBEHHO - (PMHAHCOBOM
NEeSITeIPHOCTH HMHCTUTYTa TI0 JaHHBIM OyXTralTepcKOro yd4eTra W OTYETHOCTH B IIEJSX
BBISIBJICHHSI PE3€PBOB, YCTPAHEHHUs HELIEJIEBOI0 HCIIOJIb30BAaHUSI CPE/ICTB;

3.1.16. mnpuHATHE Mep MO MPEIYNPEeKACHUIO HEI0CTad, HE3aKOHHOTO PACXOJI0BAHHS
JICHEeXHBIX CPEJCTB M TOBapHO-MaTepHAbHBIX LIEHHOCTEH, HapylleHus (UHAHCOBOIO H
XO03SICTBEHHOTO 3aKOHO/IATEbCTRA;

3.1.17. yvactue B opOpPMIICHHH MaTepUaAIOB MO HEJOCTayaM M XUIICHUSAM JEHEXKHbBIX
CPeACTB W TOBAapHO-MaTEPUANBHBIX IEHHOCTEH, IMepefada B HEOOXOIMMBIX CIydasX STHX
MaTepHaJIoB B CIIEJCTBEHHBIEC U CyeOHbIE OpPraHbl;

3.1.18. oOecreueHue CTPOroro CoONIOJACHUS (UHAHCOBOW M KAaCCOBOW JIMCIUILIMHEI,
3aKOHHOCTH CIIUCAHUS CO CYETOB OYyXTaJTepcKOro ydera HeJocTady, JeOUTOpPCKOU
3aJI0JDKEHHOCTH U IPYTUX TIOTEPh, COXPAHHOCTH OyXTaJITePCKUX JTOKYMEHTOB, O(OPMIICHUS H
C/1ayM UX B YCTAHOBJICHHOM IOPSAJIKE B apXUB;

3.1.19. paspaboTka u BHEAPEHHE TUTAHOBON M YUETHON JOKYMEHTAIIMH, TIPOTPECCUBHBIX
dopM M METOJOB BeleHHs OyXrajaTepcKOro ydeTa Ha OCHOBE NPUMEHEHHUS COBPEMEHHBIX
CPEICTB BBIUUCIIUTEILHOW TEXHUKH;

3.1.20. cocraBneHHe TOJOBOH OyXraaTepcKO OTYETHOCTH, CBOJHBIX OTYETOB
CTPYKTYPHBIX IIO/Ipa3feiCHUH, CTAaTHUCTHYECKOW OTYETHOCTH, TIPEJAOCTABICHHE WX B
YCTAHOBJICHHBIE CPOKH B COOTBETCTBYIOIIME OPTaHbI;

3.1.21. paccMoTpeHHE W MOAMUCAHWE TIABHBIM OyXTraaTepoM JOKYMEHTOB, CIYXKAIlUX
OCHOBaHMEM JJIsi TPUEMKH M BbIIAYM JEHEXHBIX CPEICTB U TOBAPHO-MAaTEpHUAIbHBIX
[IEHHOCTEH, a TaK)Ke KPEIUTHBIX U PACUETHBIX 0053aTEIbCTB;

3.1.22. paccMoTpeHHE M BHM3MPOBAHUE TJABHBIM OyXraaTepoM JOTOBOPOB H
COIVIAIIEHUH, 3aKiIto4aeMblx VHCTUTYTOM Ha MOJIY4YEHHE U OTIYCK TOBAapHO- MaTepHUalbHbIX



LICHHOCTEH, BBIIOJIHEHHE PadoT, yCIIyT, a TAKXKe MPUKA30B U PACHOPSHKEHUH 00 yCTaHOBICHUU
pabOTHUKAM OKJIaI0B, Ha0ABOK K 3apabOTHOM IIaTe;

3.1.23. ocymecTBIeHHE COBMECTHO C APYTHUMH CIyKOaMu MHCTUTYTa S5KOHOMHYECKOTO
aHanmu3a (PUHAHCOBO-XO3SIMICTBEHHOW JesATeNbHOCTH WHCTHTYyTa B 1LEJIOM, CTPYKTYPHBIX
noapasjenenuil MHcTuTyTa 1Mo JaHHBIM OyXTrajJTepCcKOro ydera M OTYETHOCTH C LEIBIO
BBISIBIICHHSI BHYTPUXO3SHCTBEHHBIX PE3EPBOB, U YYacTUE B MEPONPHUSATHIX, HAIIPABJICHHBIX HA
noBbIIeHNe 3((HEKTUBHOCTH (PUHAHCOBO-XO03sIICTBEHHOM AedTenbHocTH MHCTHTYTA,

3.1.24. obecrieueHre BBINOJHEHUS B OyXraatepuud TpeOOBaHMIA, IEHCTBYIOIIUX B
NuctutyTe.

3.2. Byxrantepuss WucTHTyTa OCyIIecTBIsSeT UWHBIE (YHKIHMH, CBS3aHHBIE C
peanu3alyell BO3JI0KEHHbIX Ha He€ 3a1ay.

4. TIpaBa Oyxrajrepuu

4.1. Byxrantepus B nuiie IJ1aBHOrO OyXrajitepa UMeeT paBo:

411 TtpeboBarhb OT Bcex mnoxapazaeieHuid MHcTUTyTa COOMIONEHHS TOpsiaKa
odopmieHus onepauui, a TaKke IpeJoCTaBIeHUs] HEOOXOAUMbIX JOKYMEHTOB U CBEICHUI.

4.1.2. TpeboBaThb OT PYKOBOAMTENEH CTPYKTYPHBIX moapasneneHuii MHctutyta u
OTJENIbHBIX CHEIMAIMCTOB NPUHATHS MEp, HANpaBiICHHBIX Ha MOBbILIEHHE 3(eKTHUBHOCTH
UCIIOJIb30BaHUs CPEJICTB, 00ECIEUEHNs COXPAaHHOCTU MaTepUaIbHbIX LIEHHOCTEH, o0ecrieueHne
NpaBUIbHOM OpraHU3aluy y4era.

4.13. mpoBepsATh B CTPYKTYpHBIX THoApasfeneHusx HWHcTuTtyTa CcoOmrogeHue
YCTAHOBJIEHHOI'O MOpsAKa MPUEMKH, ONPUXOJOBAHUS, XPAHEHUS U PACXOJOBAHUS JCHEKHbIX
CPEJCTB, TOBAPHO-MATEPUATIBHBIX U IPYTHX LEHHOCTEH.

4.1.4. BHOCUTH IpEAJIOKEHHs peKTopy MHCTUTYTa O MPHUBIICYUEHUU K MaTEpUAIbHON U
JUCLUIUIMHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JiMll MHCTUTyTa 10 pe3ynbTraraM
IPOBEPOK.

4.1.5. He NpUHUMATh K HCIOJIHEHUIO M O(GOPMIICHHIO JOKYMEHTHI IO OIEpaIusiM,
KOTOpbIE IMPOTUBOpPEYAT 3aKOHOJATeIbCTBY PX® M yCTaHOBIEHHOMY MOPSAIKY NPUEMKH,
XPaHEHUIO U PACXOJIOBaHUS JEHEKHBIX CPEACTB, TOBAPHO-MaTEpUaIbHBIX LIEHHOCTEH, a TaKXKe
0€3 COOTBETCTBYIOIIETO pacHopsDKeHUs pekropa MHcTuTyTa.

4.1.6. BecTH MEepemnucKy IO BOIPOCaM OYXTalITEepPCKOTO y4eTa M OTUYETHOCTH, a TaKXKe
JPyTUM BOMpOCaM, BXOISIIMM B KOMIETEHLUIO TJIaBHOro Oyxrajarepa M He TpeOyroIUM
coriacoBaHus ¢ pekropoM MHCTUTYyTA.

4.1.7. mnpeAcCTaBUTEIbCTBOBATh B YCTAHOBJICHHOM IOpsAKe OT MMeHH MHcTuTyTa 1o
BOIIPOCaM, OTHOCSIIMMCS K KOMIIETEHIIMH OyXrajiTepud BO B3aUMOOTHOILIEHUSX C
HAJIOTOBBIMH, (MHAHCOBBIMH OpraHaMH, TOCYJapCTBEHHBIMM BHEOIO/DKETHBIMU (DOHIaMHU,
0aHKOM, a TaKXKe IPYTMMH OpraHU3alUsIMU U YUPEKACHUSIMH.

4.2. TpeGoBanust OyXraaTepud B 4YacTH TOpsAKa OQOPMIIEHHS oOmepanuil U
IpEJCTaBICHUsT B OyXrajaTepuio HEOOXOJUMBIX JIOKYMEHTOB U CBEJIEHUHN SBISIIOTCS
00s13aTeNIbHBIMU JJIS BCeX noapaszzaeneHuii MacturyTa.

5. OTBETCTBEHHOCTb

5.1. OTBETCTBEHHOCTh 32 HEHaJyIeXkallee UCIoMHeHne o0s3anHocTell byxranrepuu
HEeCET TJIaBHBINA OyXranrtep.

5.2. CreneHb  OTBETCTBEHHOCTH  JIpyrMX  paOOTHHUKOB  yCTaHABJIMBAETCS
JOJIKHOCTHBIMHM UHCTPYKLIHSIMH.

5.3. ['maBHbIN Oyxrairep, Tak k€, KaK M COTpPYAHUKH byxrantepuu, HecyT
OTBETCTBEHHOCTH 3a!

5.3.1. HempaBWJBbHOE BelIEHHE OYXraJTepCcKOro ydera, CJIEJICTBHEM Yero SBUIIHNCH
3aIyIIEHHOCTh B OyXTaJITEPCKOM y4eTe M UCKaKeHUS B OyXTalTepCKON OTYETHOCTH;

5.3.2. mpenocraBieHHE PYKOBOJACTBY U CTPYKTYpHBIM HoapasjeneHussM HMHctutyTa
HejocToBepHO uHpopMauu o padore byxrantepun u MHCcTHTYTa, B paMKax KOMIETEHLIUU
byxranrepuu;

5.3.3. mpemocraBiieHHE OpraHaM TOCYJapCTBEHHOW BJIACTH, OpraHaM MECTHOTO



CaMOyTIpaBIICHUs, APYTUM OpraHM3alusM HeJoCTOBepHOW wuH(popMamuun o paborte
Oyxrantepuu u MHCTUTYTa M MHGOpMAIIMU B paMKaxX KoMIeTeHnu byxranrepuu,

5.3.4. CBOEBpPEMEHHYIO U MPaBUJILHYIO BBIBEPKY OIEpaIldid 1O pacyeTHOMY U APYTUM
cderaM B OaHKax, pacueTam ¢ 1eOMTOpaMu M KPEAUTOPaMH;

5.3.5. npuHATHE K HCIOJHEHUIO W OMOPMIICHHIO JOKYMEHTOB IO OIEpaIusiM,
KOTOpBIE OTBEYAIOT TPEOOBAaHUSAM YCTAHOBJIIEHHOTO TOPSAJKA TNPUEMKH, ONPUXOIOBAHHUS,
XPpaHEHHS U PaCcXOJIOBaHHS JCHEKHBIX CPECTB, TOBAPHO-MATEPUATBHBIX U IPYTHUX IEHHOCTEH;

5.3.6. HeZOOPOCOBECTHOE MCIIOTHEHHE JOHKHOCTHBIX 00S3aHHOCTEH,

5.3.7.  HapylieHue TPYIOBOH JUCIMIUIUHBL;

5.3.8. HecoOmonenme VYcraBa, JOKaJbHBIX HOPMAaTUBHBIX akToB WHCTHTYTA W
JOJDKHOCTHBIX HHCTPYKITHIA,

5.3.9. HeobecrieueHne COXPAHHOCTH BBEPEHHOTO byXranrepuu nMyIiecTBa;

5.3.10. cBoeBpeMEHHOE M KauyeCTBEHHOE UCITOJIHCHHUE MPUKA30B PEKTOPA.

5.4. Ha rmaBHOTO OyXTanrepa Bo3jaraercs nepcoHalbHAas OTBETCTBEHHOCTb 3a:

54.1. opraHuzamnyio ACATEIBHOCTH OYXTaJITEPUH IO BBITOIHEHHUIO 33a/1a4 ¥ (PYHKIUH,
BO3JIO)KEHHBIX Ha OyXTaJITepHIO;

5.4.2. CBOEBpPEMEHHOE IMPOBEACHUE B CTPYKTYPHBIX IMoJpa3jencHusx MHctutyTa
MIPOBEPOK M IOKYMEHTAJIbHBIX PEBU3HIA,

5.4.3. opraHuzanui B OyXTaJTepUH OIEPATUBHOW W KAYECTBCHHOHW IOJTOTOBKH
JIOKYMEHTOB, BEJICHHE JEJONPON3BOICTBA B COOTBETCTBHH C HHCTPYKIUSMH;

5.4.4. cocraBieHHE JOCTOBEPHOIl OyXraJTepcKoil OTYETHOCTH;

5.4.5. cocraBlieHUE, YTBEP)KIEHUE U NPEJCTaBICHHUE OCTOBEPHON HHPOpMAaIUU O
nesitebHOCTH HCTHTYTA,

5.4.6. coorBeTcTBHE JEHCTBYIOIUM 3aKOHOJATEIbCTBAM BU3UPYEMBIX
(MTOATIMCHIBAEMBIX ) UM MIPUKA30B, HHCTPYKIIUHU, TOJIOKEHUH U IPYTHX JTOKYMEHTOB.

6. B3AUMOJEMCTBHE C IPYTUMU MOAPA3AEJEHUSIMU,
OPI'AHU3ALIUAMMU, ININAMU

6.1. Jns  BbimonHeHMs GYHKIMH M pealu3allid [paB, MPeayCMOTPEHHBIX
HACTOSIIUM TIOJIO)KEHUEM, OYXTaJITEpHUsl B3aUMOJICHCTBYET:
° C YUPEOUTEISIMH TPU PELICHUH BOIPOCOB, KACAIOUIMXCS AEATEIbHOCTU
OyxranTepuu;
° C PEKTOpPOM U npopekTopaMu MHCTUTYTa,
° CO BCEMH CTPYKTYPHBIMHU TOAPA3CTCHUSIMA U JOJDKHOCTHBIMH JTHIIAMHU

I/IHCTI/ITYTa IIpUu pCHICHUH BOIIPOCOB, KACAOIIHUXCA ACATCIbHOCTH I/IHCTI/ITYTa;

° C HaJIOTOBBIMH, Ka3HAYEHCKUMU, CTATUCTUYECKUMHU OpraHaMu, OaHKaMu
U WHBIMH (DHHAHCOBBIMH CTPYKTYpPaMH, IPYTUMH OPTaHHU3AMMSIMH HE3aBUCUMO OT
OpPTaHHU3aI[MOHHO TPaBOBOM GopMbl M (GOpM COOCTBEHHOCTH, WHIUBUAYATHHBIMU
NPEIIPUHAMATEIIMA  [PH  PEIICHWHA  BOIMPOCOB, KACAIOIIMXCS  JIEATEIBHOCTH
OyxranTepuu;
° ¢ 00OyJaronMMuCs 1Mo BOMPOCaM OTUIATHI 32 00yUYeHHE.
6.2. Byxrantepusi coraacoBbIBaeT ¢ PyKOBOAUTEISIMU CTPYKTYPHBIX MOApa3ACTICHHMA
WHcTUTYyTa YBOJIBHEHHE U TICPEMEIICHIE MaTEPHAITLHO - OTBETCTBEHHBIX JIHII.
6.3. Byxranrepus oka3piBaeT METOJUYECKYIO TTOMOIIL PAaOOTHUKAM MOApa3IeICHHIA
HucTuTyTa 110 BOmpocaM OyXTraJITepcKOro y4era, KOHTPOJIS U OTYETHOCTH.

7. BAK/IIOYUTEJIBHBIE ITOJIOXKEHU A

7.1. Hacrosmee [lonoxxeHne BcTynmaeT B CUTy IOciie OOCYXKJIEHUS M MPUHATUS Ha
YuéHnoM coBere, yTBepxkAcHUA COBETOM yupeauTeled M JaThl YTBEPXKACHUS NPUKA30M
peKTopa.

7.2. W3meHeHns W AomnosiHeHus B Hactosuiee [lonoxeHue BHOCATCS B TOM XK€

MOPAAKE, UTO U IIPUHATHUC.



		2024-06-26T15:28:32+0300
	НОУ ВО "МСПИ"
	Подпись документа




